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Capitol City Flyers, Inc.

Operational Rules

I
MEMBERSHIP

A. A person desiring membership in Capitol City Flyers, Inc. shall apply on the Corporation application form, and shall subscribe for 25 shares of Common Stock of the Corporation upon subscription forms furnished by the Corporation.  Upon approval of this application for membership by the Board of Directors of the Corporation and completion of said stock subscription, such person shall be deemed a member of the Corporation.  Upon transfer or redemption of the stock in the Corporation, the membership of a stockholder in the Corporation shall cease.

B. Any stockholder wishing to withdraw from the Corporation may sell his/her stock to any individual who has made application to and has been approval from the Board of Directions of the Corporation.  The Corporation reserves a first refusal right to purchase any stock offered for sale.

C. A stockholder who is unable to sell his/her stock, for any reason, may submit a letter to the Board of Directors requesting Corporation assistance in selling his/her stock.  However, the Stockholder must continue to pay monthly dues until his/her stock is liquidated.

D. The new Stockholder must pay a $50.00 fee to the Corporation, before any stock transfer becomes effective. 

II
ELIGIBILITY

A. The Corporation’s aircraft shall only be flown by qualified Stockholders who act as pilot in command during the flight.  The only exception to this rule is during flights where the member is receiving dual flight instruction from a certified flight instructor who is acting as pilot in command.  This instruction may be for the purposes of qualifying in the aircraft, obtaining flight reviews, improving proficiency or increasing rating.  

B. Stockholders shall be holders of current medical, valid flight certificates and ratings for the aircraft they are operating and for the conditions under which they are being operated.  This includes currency requirements and the required FAA flight review.

C. Stockholders shall meet all requirements and conditions as may be made by the Corporation's Insurance Company to operate corporate aircraft.

III
FLIGHT OPERATIONS AND LIMITATIONS

A. Stockholders of Capitol City Flyers, Inc. shall observe all existing Federal Aviation Regulations, state, local, and airport regulations as well as the Operational Rules of Capitol City Flyers, Inc.

B. Aircraft shall be operated only from areas that are recognized as a public or private airport.  Operation from other areas will be permitted only upon the prior approval of the Board of Directors.

C. USE OF THE AIRCRAFT FOR COMMERCIAL PURPOSES IS PROHIBITED.

D. Any Stockholder wishing to operate Corporate aircraft from the right seat or from the back seat of a tandem aircraft shall hold a certified instructor's rating or be checked out by a certified flight instructor in such a position.
E. Operation of Corporate aircraft is restricted to Stockholders having:

a. A current and effective medical certificate

b. Satisfied all FAA flight review requirements

c. Has received a check-out from, and written approval of, a certified flight instructor in the same make and model as the Corporate aircraft. [if a logbook endorsement does not exist prior to club membership, secure the logbook endorsement and use the CCF checkout form] before flight in Corporate aircraft.
d. A private pilot certificate, except primary student pilots meeting the following criteria:

· Piloting Archer aircraft (not C-182 Skylane)

· Having at least 25 hours total time logged in the preceding 6 months

· Receive 5 hours dual instruction in corporate aircraft (regardless of prior time in type)
e. Note: In order to meet the requirements of this section, dual instruction with a CFI may be received in corporate aircraft.

F. In addition to the requirements of section III.E, in order to fly the Skylane the Stockholder must have:
a. A high performance logbook endorsement in accordance with FAR 61.31 or logged high performance PIC time prior to August 4, 1997.

b. Pilots with less than 100 total logged flight time, must have at least 10 hours of PIC and/or dual instruction in C-182 aircraft.

c. Pilots with 100 or more total flight hours, must have at least 5 hours of PIC and/or dual instruction in C-182 aircraft.

d. In all cases, a logbook entry by a CFI that you are competent to solo in a Cessna C-182  [if a logbook endorsement does not exist prior to club membership, secure the logbook endorsement and use the CCF checkout form].

e. Note: In order to meet the requirements of this section dual instruction may be received in the corporate aircraft)

G. In order to promote attendance on airplane clean-up days, a charge of $40.00 will be assessed against each Stockholder who does not participate in the clean up.  The primary clean-up days are the first Saturday in May and the third Saturday in September, subject to change and will be confirmed by the Board of Directors at least 45 days prior to the scheduled date.
H. In order to insure that all Stockholders are in compliance with the Corporation’s insurance company's requirements, each Stockholder must inform the Treasurer of the expiration dates of his/her Medical Examination and Flight Review.

I. On all flights of the Corporation aircraft, the Stockholder utilizing the aircraft shall be fully responsible as the pilot-in-command.  In addition, all flight plans must be filed in the Stockholder’s name. The only exception to this rule will be when the Stockholder is receiving instrument instruction from a certified flight instructor.

IV
RESERVATIONS

A. All flying time shall be scheduled in advance of the proposed flight.  The scheduling log is maintained electronically at www.aircraftclubs.com.  The flight may be scheduled by internet access or by telephone.

B. Any Stockholder more than 30 minutes late for his/her scheduled flight and fails to reschedule is subject to forfeiture of the remainder of the scheduled time to any Stockholder desiring it.

C. Stockholders shall notify the Maintenance Officer prior to taking any aircraft on a trip lasting five (5) or more consecutive days.  A minimum of 1 hour flying time will be charged for each overnight that the Stockholder has the aircraft.  Should inclement weather, mechanical problems, etc. force the member to fly less then minimum required hours, the Board of Directors is empowered to wave the minimum charge.

D. As soon as it becomes obvious that a flight will not occur, it is the responsibility of the Stockholder to cancel his/her reservation in the most expeditious manner.

E. Should it become impossible to return by the scheduled time, the Stockholder must update the schedule with the revised expected arrival time. They must also notify any other stockholder who has scheduled the aircraft.

V
RESPONSIBILITY

A. Prior to each flight, the Stockholder is responsible for inspecting the aircraft and for obtaining all pertinent information and weather briefings essential to the flight.

B. At the end of the flight, the Stockholder must to fill out all items on the flight record card and maintenance sheets.  Report any malfunctioning of the aircraft irrespective of how minor it may seem via squawk sheet and email or phone notice to the Maintenance Officer.  The Stockholder shall assure that the aircraft is serviced and properly tied down or hangared.  When available, you may use the services provided by Wisconsin Aviation to move the aircraft from or from its hangar.

C. If the aircraft requires repair at an off base facility, notify the Maintenance Officer prior to having work done, if possible.  If you are unable to reach the Maintenance Officer, you must notify a Board of Directors member prior to departing with the facility’s contact information for necessary aircraft logbook paperwork.

VI
OPERATIONAL COSTS

A. Stockholders will be charged monthly dues and flight operational costs at rates set by the Board of Directors. 

B. Monthly dues are payable by the Stockholder of record as of the first day of each month.  Monthly dues are billed in arrears, i.e., January dues are billed on the 31st of January.  If stock ownership is transferred during a month, any prorating of dues must be agreed to between the selling member and the new member.  The agreement should be noted on the membership application and the Treasurer must be notified.

C. Flying credit may be used only by the Stockholder earning the credit.  It is not to be transferred to the succeeding purchaser of that member's stock.  Flying credit is earned only when a Stockholders account is completely current.  Statement received in January must be paid in full with funds received by the treasurer in January to receive a January flying credit on February statement.
D. On cross-country trips, all fuel, oil, and emergency maintenance bills shall be paid by the Stockholder operating the aircraft.  Receipts for fuel, oil and maintenance, with date, aircraft number, gallons/quarts, cost per gallons/quarts and totals for each, may than be submitted to the Corporation Treasurer for reimbursement. DO NOT SUBTRACT THE AMOUNT OF THE RECEIPT FROM YOUR CURRENT MONTHLY BILL.  The cost of airport tolls, parking, state and local fees, pre-heats, tie-downs, deicing, hangar fees, etc., is the personal responsibility of the Stockholder operating the aircraft.

E. There will be a $50.00 fine imposed on any member starting any club aircraft without heat when the temperature is below 20 degrees (F).  Refer to "Cold Weather Starting Procedures for Aircraft Engines." Further, "touch and go" operation below zero degrees (F) and ANY operation below -20 degrees (F) of any Corporation aircraft is not permitted.  All of the Corporation aircraft are equipped with electric engine heaters and must be plugged in when the aircraft is in its hangar from November 1 to April 1. If an aircraft is found unplugged and the temperature is below 20 degrees (F) the Stockholder must plug in the electric heater and wait at least eight hours for the engine to warm up or get a butane pre-heat from the FBO.  When offsite in cold weather, take an extension cord or plan to purchase a butane preheat.
VII
 PAYMENT OF BILLS

A. The Corporation Treasurer must receive payment for dues and flight operational costs on or before the last day of the month in which.

a. Payments on any billing received more than 10 days late will result in a fine of $10.00 per occurrence. 

b. Payments more than two months late will also result in the automatic termination of the Stockholder's flying privileges until the Stockholder's bill is paid in full as indicated by the most recent monthly statement.

c. In addition, should the outstanding amount be more than $500.00, appropriate legal action may be taken.

d. Monthly dues will remain in effect while a Stockholder is on non-flying status for the above stated reason.

e. Any Stockholder who flies Corporation aircraft while on non-flying status shall be assessed a $50.00 fine for each violation

VIII
VIOLATIONS

A. For due cause, the Board of Directors has the authority to revoke the flying privileges of any Stockholder.

B. Resignation from the Corporation may be requested in extreme cases of violation, especially in the case of violation of the Federal Aviation Regulations.

IX
FLIGHTS OUT OF THE UNITED STATES

A. Any Stockholder wishing to fly Corporation aircraft out of the United States must notify the Maintenance officer at least two weeks prior to departure.  Any additional insurance required for such a flight will be billed to the Stockholder.

X
SMOKING

A. Smoking is not allowed in any of the Corporation's aircraft.  It is the responsibility of the Stockholder to be sure that all passengers adhere to this rule.
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